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ITonoxenue
0 BeJICHHH 3JIEKTPOHHOI'0 NMPOTOKO0JIA MeAaroru4eckoro copera
B MyHHIIUNIAIbHOM 0I0/I’KETHOM 0011e00pa3oBaTe/IbHOM Y4peKAeHHH
«Cpennsisi o6meodpa3zoBaTebHas mKoJa NeS4
¢ yriry0JieHHbIM H3y4YeHHeM OTAeJbHbIX MPeAMeTOB» ABHACTPOUTEILHOI0 paiiona r. Kazann

1. O6mee nosnoxenne.
LI Hacrosimmee ITonoxenue paspaborano B cooTBeTcTBHH ¢ 3akoHOM P® «O6
obpasoBanuu B Poccuiickoit ®enepanuuny.

Odopmienne oOpraHuU3alMOHHO-PACHIOPSIIUTEIBHON M HMHOHW JOKYMEHTAIlMH IIKOJIBI
BeJIeTCs Ha OyMakKHOM M 3JIEKTPOHHOM HOCHUTENAX. JIOKyMEeHTH 0OpMILIIOTCS Ha GyMaKHOM
Hocutene B coorBeTcTBHM ¢ TpeboBanusiMu ['OCT 6.30-03 B meyaTHOM BHZE U DIEKTPOHHOM
BHJIE.

12, Hacrosimee Ilonmoxxenue ompenenser OpraHu3alldio U BeJEHHUE
3JIEKTPOHHOT'O MPOTOKOJIa neparorudeckoro copeta MbBOY «Illkona Ne 54 (nanee «Illkonay).
1.3. [IxonbHBIE JOKYMEHTHI — IPOTOKOJIBI MEAaroriYecKuX COBETOB JOJDKHBI

oopMIIATECSI CBOEBPEMEHHO, 4YETKO, pa30opuuBO, O€3 MOTYUCTOK, IIOMAPOK, BBI3BIBAIOLIMX
COMHEHHUS B NPABHJIBHOCTH BHECEHHBIX MAHHBIX. 3AIlMCH IPOTOKOJIOB IIEICOBETOB BEIYTCS B
Hare4yaTaHHOM BUJIE€ M COXPAHSIOTCS Ha 3JIEKTPOHHOM HOCHTEJIE.

1.4. 3a OCTOBEPHOCTh CBEJCHUH, COAEPXKALIUXCS B IMPOTOKOJE MEACOBETa, U
noOpoKayecTBEHHOE HUX O(OpMJIEHHE HECYT OTBETCTBEHHOCTh JIMIA, IPEACTABISIOMIUE
MaTepHakl MeJICOBETOB.

B JIMpeKTop IIKOJBI U 3aMECTUTEIH TUPEKTOpa MO y4eOHO-BOCIIUTATENbHON
paboTe OCYIIECTBISIOT KOHTPOJb 33 BEJAECHHEM INKOJIBHOW JIOKYMEHTAlUd 110 IUIaHy
BHYTPHIIKOJIEHOT'O KOHTPOJISL.

1.6. O BLINOJHEHHMH pEIICHUH, NPUHSATBIX I€IarOTMYECKHMM COBETOM,
OTBETCTBEHHBbIE JIMIA OTYUTHIBAIOTCA Iepe]l MeJarorHuyeckMM COBETOM B COOTBETCTBHH C
YCTaHOBJIEHHBIMU CPOKAMH UX UCIIOJHEHHUS.

2. OdopmiieHHE POTOKOJIOB MEJATOrHYECKOr0 COBeTa MKOJIbI

21, B nporokone memarormueckoro coseta (UKCHpyeTcs XoI OOCYKICHHS
BOIIPOCOB, BBHIHOCHUMBIX Ha IIEJarorMYeCKUd COBET, IPENJIOXKEHHS M 3aMe4YaHHs 4ICHOB
nencoseta. [IpOTOKOIBHO OGOPMIISIOTCS HUTOTH PabOTHI IIKOJBI IO OTIACIBHBIM BOIPOCAM
y4eOHO- BOCIHTATEIBHOrO IMpouecca. Kaxaplii MPOTOKON HMOAIMMCHIBACTCS Ipelce]aTeeM H
CEKpeTapeM Iearoruyeckoro CoBeTa.

2 [TpoToxonsl 0GOPMIISIOTCS ¢ MOMOIIBIO IEKTPOHHBIX CPEJICTB II€YaTH Ha
mactax  ¢opmMata A4 M comepkar  CIeOyIOUIME — PEKBHU3UTHL:  HAMMEHOBAHHUE
001meobpa3oBaTeIbHOTO YUPEKACHHs, HaUMEHOBAaHHE BU/Ia JOKYMEHTA, 1aTa 3acelaHus, HOMep,
3aroJIOBOK, TEKCT, MOAMKCH. J[aTa mpoTOKoNa - 3TO JjaTa MPOBEAECHHS MIEJarOri4ecKoro CoOBeTa.

23. TekcT MpOTOKOIA COCTOUT U3 JBYX YacTel: BBOAHOM M OCHOBHOM. BBojHad
4acTh COAEPIHUT NOCTOSHHYIO HH(popMmaruio (cinosa: «IIpencenarensy, «CekpeTapsb»,
«[TpucyTcTBOBaIN ») U IEpEMEHHYIO ((haMUITHS, HHUIMAIBI IPeiceAaTeNs, CeKpeTaps U
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IPUCYTCTBYIOMKX). [IpH HEOOXOMMOCTH YKa3bIBAIOTCS JOJDKHOCTH MPHCY TCTBYIOLINX, 8 TAKXkKe
UHULEAIBI, HaMITHH, JODKHOCTH JIHLL, IPHUIJIAIICHHBIX HA COBELIAHHUE.

QaMUIHA TIPHCYTCTBYIOIMMX pPaclojaraloTcsd B al(paBUTHOM MOpAAKE M IEYATAIOTCA
4yepe3 | MEXCTPOUYHBIH HHTEPBAL.

[Ipn KOMMYECTBE Y9YAaCTHHKOB coBemanus Oosee 10 4YeOBEK COCTABIAETCS CIHCOK
IPUCYTCTBYIOIIMX, KOTOPHI INpuIaracTcas K IPOTOKOAy. BBogHas HacTe IIpOTOKOIA
3aKaHYMBAaeTCs MoBeCTKOM jaHsA. [locie CloB «moBecTKa JHS» CTaBHTCA JBOeToYHE. Bompocs
IOBECTKH IHS HyMepyioTcs. [locienoBaTenbHOCTh pacHOJIOKEHHsT BOMPOCOB OIMpPENEIIAeTCS
CTEMEeHBI0 UX BAXHOCTH. BOIPOCH MepevncisioTes B IMEHUTENbHOM najexe. Jloknan (oTyer,
coobimenue, UHPOpMaIKs), HAMMEHOBAaHHE JODKHOCTH, WHUIMAIBI ¥ (QaMHIMIO JOKIaTquKa
NMIOIYyT B POAMTENbHOM mangexxe. He pekoMeHmyeTcss BKIIOYAaThb B IOBECTKY JIHS BOIPOC
«Pasnoey. Kaxplif BOpoc I0/DKeH OBITh KOHKPETU3HPOBaH.

OCHOBHass YacTh TEKCTAa CTPOUTCS B COOTBETCTBHH C BOIPOCAMM IIOBECTKH JIHS.
[Toctpoenue 3anucu 00CYXICHUS KaX/J0r0 BOIIPOCa MOBECTKHU JIHS OCYIIECTBIISAETCSA IO CXeMe
«Ciymany - BBICTYIIHIM - TOCTAHOBHJIM (PEIIMIIM)», a TaKkKe IPOTOKOIMPYIOTCA BOMPOCH U
OTBETHI.

Hymepaliust pOTOKOJIOB HAYMHAETCS ¢ Hayasa yueOHOro roja.
XpaHeHHe POTOK0/10B neacoBeToB LIkoJibI.

3.1. Kaxmplif MpOTOKOJ TMeAcoBeTa OpolIopyercss OTAEIbHO, CIIMBAaeTCA C YKa3aHHEM

KOJIMYECTBA JIUCTOB, 3aBEPsIeTCs MOANUCHIO TUPEKTOpa U MEYAThIO IIKOJIBL.

3.2. CmuTele MPOTOKOJBI 3aceMaHHil 3a KaIbli ydeOHBIM roJ HaKalUIMBalOTCI B
OT/IEJIHOM OJIOKE, IJie 10 OKOHYAHHH Y4eOHOTO Iofia CIIMBAIOTCS MEXITy co00H, HyMepyroTcs,
CKPEIUISIIOTCS MeYaThIO U MOANKUCHIO JUPEKTOPA.

3.3. JIOKyMEHTBI, YTBEpPXKIEHHBIE PpEIICHUEM II€Jaroru4ecKoro COBETa, SBJISIOTCS
MPUIOKEHUSIMH K 3THM pelleHusM. B BepxHeM mpaBoM YTy IEpBOM CTPaHMIBLI JOKYMEHTa
neyaraercs Tekct: «IIprnoxenue Ne k pemeHuio mexarorndeckoro cosera. [Iporoxom No__

OT «__» il Bce npuiioskeHus K peleHUsIM [earorudeckoro CoBeTa
HAKAIUTMBAIOTCS U XPAHATCS B OTJAEIBHOM Marke, KOTopas KOMIUIEKTYeTCs B Te4eHHe yuyeOHOoro
rojia, mocjie 4Yero Bce MPUIIOKEHHS IPOLIUBAIOTCS, HyMEPYIOTCS, CKPEIUIAIOTCS II€YaThiO U
MOJIHUCKHIO JUPEKTOpa IMIKOJIBL.

DyHKIMH ceKpeTaps MeAcoBeTa.

4.1. TIpoTokoibl BeayTcs cekpeTapéM menarorudeckoro cosera. Cekperaph Ha3HadaeTcs
JMPEKTOPOM IIKOJIbI M3 YKCIA YIEHOB MEJarornyeckoro CoBeTa CpOKOM Ha OAUH y4eOHbIiH IO,

4.2. Cekperapp ImnencoBera O(OpMISeT, IMOMIUCHIBACT M IIPEACTABIISET IPOTOKOI Ha
HIOJIITKCH MIPeJICeIaTelTIO MIEICOBETa B TeUeHHE TpeX JHEH OT AaThl 3aceqanus. Ilanka npuioxeHuit
TaKXe KOMIUICKTYeTCs ceKpeTapéM neacoBera. [lamnka npuaoxKeHu XpaHUTCS Y JUPEKTOPa IIKOJIbI
BMECTE C POTOKOJIaMH II€/ICOBETA.

XpaHeHHe MPOTOKOJIOB MeIArorH4€CKHX COBETOB MIKOJIbIL.

5.1. [ToMuUMO 3JI€KTPOHHON BEpCHUH MPOTOKOJIA B A€JIaX IMIKOJIBI IOJDKEH XPAaHUTHCH TaKKe
OTIEYaTaHHBIM 3K3eMIUIAP IMPOTOKOJAa Ha OyMaKHOM HOCHTEE HJEHTUYHBIA €ro 3JIEKTPOHHON
BEPCHUH.

5.2. CiuuThle MPOTOKOJIBI 3aceIaHuil 3a KaXKIbIil yueOHBIH ro/l HaKalJIuBaroTCs B
OT/IeJILHOM OJIOKE, IJie 110 OKOHYaHHUHU y4eOHOro rofia CIIMBAIOTCS MEXIY COOOi,
HYMEPYIOTCS,
CKPEIUIAIOTCS EYaThIO U MO/IUCHI0 JUPEKTOpa. DIEKTPOHHBIE U OyMaXKHbIE BEPCHH IIPOTOKOJIOB
IIeJarOTHYECKIX COBETOB XpaHATCS B ceiipe rupexTopa MIKOJIbL.

5.3.Kuura mporokosnoB mencoBeToB IlIkomsl BXOAMT B HOMEHKIATYpy M€J, XPaHHTCS

IIOCTOSTHHO HE MEHee 75 JIET U IepeAaeTes 1o aKTy.




